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Established in 1994



 
Orpington setting- Mountfield Halls, Sandway Road BR5 3TU 07789503741
Bromley setting- Turpington Halls, Turpington Lane BR2 8JX 07786980955

Email- shellytotsbrom@gmail.com
www.shellytotspreschool.com

Application Form

	Name of Pre-School 
	Shelly Tots at Mountfield   
	Shelly Tots at Turpington 

	Name of Child:
	
	Date of birth:
	

	Address: 
	 

	Home telephone No:
	
	Mobile: 
	

	Email address 
	


	Parents/Carers 
	Mother’s details 
	Father’s details 

	Name: 
	
	


	Alternative local contacts in case of emergency:

	Name:
	
	Name:
	

	Relationship to child: 
	
	Relationship to child: 
	

	Telephone: 
	
	Telephone: 
	

	Name and ages of siblings 
	

	Schools attended 
	

	Family doctor 
	
	Telephone 
	

	Address:
	
	Health Visitors name 
	

	Has your child been immunised against the following? Children not immunised may be required to be absent for a longer incubation period during outbreaks.


	HIB  YES □ NO □Measles  YES □ NO □Mumps  YES □ NO □

Rubella YES □ NO □Polio YES □ NO □Diptheria YES □ NO □

Tetanus YES □ NO □Whooping Cough YES □ NO □Flu YES □ NO □Covid 19 YES □ NO □



	Does your child have any allergies? YES □ NO □

If yes please use the space below to provide details.

	Does your child have any dietary requirements? YES □ NO □

If yes please give details using the space below. 

	

	Does your child have any medical conditions? YES □ NO □

If yes please use the space below to provide details. 

Add extra sheet of needed.

An authority form will be required if your child needs to take medication at Shelly Tots. The medication must be in its original packing with the pharmacy directions label which includes your child s name. authorised medication must be handed to a team member on the door. Our medication policy is available upon request, failure to comply with our policies may result in medication being destroyed. 

	

	What extra support might your child require? Please tick any of the following agencies that your child/ family is involved with please cross if not applicable. 

	Social services □ Phoenix centre □ Speech and language therapist□   Portage □ Consultant/ Paediatrician □   Optician □ Dentist □ Educational psychologist □   early years SEN inclusion Team □ CAFCAS □


	Are you concerned about your child’s development? YES □ NO □

If yes please give details  

	

	Has your child had their 2year check with the health visitor?  YES □ NO □

Did the check raise any concerns? YES □ NO □

If yes please use the space below to share those concerns.

	

	Does your child have any birth marks YES □ NO □

If you have ticked YES, please give details below. 



	

	Tell us about your child’s risk of choking.

	Does your child put things into their mouth other than food? 
	YES □ NO □



	Is there any food that you do not give your child yet through fear of choking? 
	YES □ NO □



	Does your child use cutlery independently? 
	YES □ NO □



	Does your child try to put large amounts of small food into their mouth? 
	YES □ NO □



	Has your child nearly choked before?
	YES □ NO □



	Tell us about your child’s stage of toileting.

	What is your child’s stage of toileting 

	Nappy □   Pull ups □ Requires support □ Toilet trained □

	Please note children that are in nappies, pull ups or identified as requiring support will use the intimate care area with support from their key person.  

Nappy changes are logged using the class app.

	When a child has been identified as toileting independently, staff will not enter the toilet unless the child calls them for support. This is to help children understand how to safeguard themselves. 

Children’s toilet visits are not logged on the class app. 

	What is your child’s ethnicity?
	

	What language/s does your child use?
	

	Please provide us with details of your family’s religion.
	


Requested sessions
We cannot guarantee which sessions will be offered when a space becomes available for your child. please indicate which sessions you would prefer and we will try to meet your request. Please tick the boxes indicating the sessions you would like your child attend.

	The sessions you request will be confirmed after your child’s visits when a member of our team will be able to access what level of ratio your child will require. 

We have 1 – 5 staff ratio for under 3s this means for every 5 children between the age of 2-3 there is one team member. 

We have a 1-8 staff ratio for 3-5 years this means for every 8 children between the age of 3-5 there is one team member. The safety of our children is of paramount importance, children not fitting these ratios maybe offered reduced sessions until further notice. 



	Please let us know your child’s preferred start date 
	

	Day 
	Breakfast club 
	Morning session choice A 
	Afternoon Sessions

Choice B
	5-hour session Choice C
	All day session Choice D 

	Monday
	8.30
	9.15-12.15
	12.00-15.00
	9.15-14.15
	9.15-15.00

	Tuesday 
	8.30
	9.15-12.15
	12.00-15.00
	9.15-14.15
	9.15-15.00

	Wednesday 
	8.30
	9.15-12.15
	12.00-15.00
	9.15-14.15
	9.15-15.00

	Thursday 
	8.30
	9.15-12.15
	12.00-15.00
	9.15-14.15
	9.15-15.00

	Friday 
	8.30
	9.15-12.15
	12.00-15.00
	9.15-14.15
	9.15-15.00

	Please tick for school dinner 
	
	
	
	
	

	Please note: Shelly Tots are required by law to keep a record of your child’s attendance, and report absences accordingly in line with safeguarding and our contract with the London Borough of Bromley Early Years Team. 


Permissions and consent

	Please state yes if you give consent and no if you do not give consent 

	1.In the unlikely event that your child may need hospital treatment every effort will be made to contact you. If one of the emergency contacts can not be contacted a member of staff will accompany your child to the hospital and wait for you to arrive.
	

	2.In accordance with our child protection regulations we would appreciate that any marks, bruises or injuries are made aware to us so that we can record them. You maybe asked to sign the record to acknowledge that this did not take place while your child was in the care of the pre-school. Please state yes that you agree to give this information.
	

	3.Our pre -school regularly meets with other child care services such as our health visitor and area SENCO. These professionals are here to help with any concerns that we may have. All information disclosed is treated as confidential as part of the children’s act (1989/ 2005) permission to discuss your child must be sort from the person with parental responsibility before we are permitted to seek advice or refer your child for specialist help (such as speech therapy ETC). please state yes if you give permission for us to seek advice relating to any concerns which may arise regarding your child’s development
	

	5. From time to time we use photographs of the children, sometimes as part of a class project, or as they are actually engaged in activities. We do this as a visual aid to help encourage your child’s development, assist with tracking their development and catalogue for parents to view, and add to children’s sharing book which is given to parent’s when their child leaves our setting.  information). These are also added to the class app, Please state if you are happy for these photos to be taken 
	

	6.During the warmer days, you may wish your child to apply sun cream while at school.

Please supply your child with sun cream, clearly labelled with their name. 

Staff will support children to apply the cream by their self. Please state if you give permission for your child to apply their own sun cream while in the care of staff at Shelly Tots Pre-School 

I understand that staff will assess the level of support required while helping my child.


	

	I have attended an induction session at Shelly Tots Pre School at which the above was discussed and explained. i give permission where I have stated yes in the above boxes
I agree to abide by the terms and conditions of Shelly Tots Pre Schools

Child’s name                                     signed:                        Date: 
	


Children’s applications are used as information records, they will be filed securely and its contents are confidential.

Our compliance with DATA PROTECTION
Our records have been updated to comply with the new data protection standards.

We will only use your (including your child’s) personal information to provide a childcare service to you. We would like to keep sending you information about your child/ our pre-school by email/ Facebook/phone/ text, but we need to be sure we have your permission to do so. We keep your information so you can receive important updates about your child and our pre-school. We will keep your information secure and will never share it unless we are required by law 

For more information, please request the following policies, procedures and documentation 

Shelly Tots Pre School-Data Protection policy.

Shelly Tots Pre School-Retention Policy (including an asset register).

Shelly Tots Pre School-Data Protection mapping Poster.

Shelly Tots Pre School-Privacy Notice.

Shelly Tots Pre School ICO registration certificate. 

By signing the consent, you are consenting to us continuing to hold and process your data and sending you information and that you have permission from your named emergency contacts for Shelly Tots Pre- School to hold data on the named persons 
You can of course unsubscribe/ ask us not to contact you by email/ phone / facebook at any time 

Name 





Signature 





Date 
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